
 

Position:   Accountant/Financial Analyst 
Department:   Finance 
Reporting to:   Chief Financial Officer 
 

 
Centra Construction Group, a well established, growing employee owned company is seeking an enthusiastic team player with 
strong analytical ability and enquiring type of mindset.  
 
This position will include: 
- Perform all cost accounting activities including margin and cost ratio analysis, inventory control, variance analysis, 

breakeven analysis. 
- With the use of ERP system NAV, ability to extract, organize, analyze and report data in a manner that identifies cost saving 

initiatives 
- Thorough documentation of inventory internal controls processes and ability to identify and mitigate control weaknesses 
- Lead monthly cycle counts and quarterly physical inventory counts and manage all count procedures 
- Review and audit Bills of Materials (BOM) to ensure items are complete and costs and quantities are accurate 
- Analyze actual labour, material and waist against BOM’s.  Research and explain variances 
- Work closely with manufacturing to understand issues and how they impact financial results as well as educate purchaser 

and plant manager on cost drivers and variances 
- Review job costing to ensure accurate and complete as well as identify and report on issues and trends 
- Processing Accounts Payable with high volume and tight deadlines 
- Performing bi-monthly cheque runs 
- Completing month end sales journals and reports as well as account reconciliations 
- Managing monthly Visa statements  
- Maintaining relationships with vendors 
- Accounts receivable - dealing with customers both in person and on the phone for payment 
 
The successful applicant will have the following qualities and strengths: 
- Strong analytical and problem solving skills, with ability to see big picture 
- Self-starter who is able to work independently with minimal supervision 
- Speed, accuracy and attention to detail is a must for data entry 
- Ability to multitask in a fast paced working environment 
- Excellent organizational skills (prioritizing, time management, record keeping, follow up, etc) 
- Capable of following established systems, but not afraid to make suggestions to improve efficiencies 
- Ability to thrive in a fast paced working environment, meeting tight deadlines 
- Excellent computer skills - very strong in excel, with ability to produce flowcharts and spreadsheets with complex formulas 
- Experience with Microsoft Navision software an asset 
- Excellent communication skills (listening, speaking and writing) 
- Ability to communicate effectively with all levels within the organization 
- Ability to deal with strong personalities, with a pleasant personality and a sense of humour, yet holding firm boundaries 
 
Education requirements: 
4th year or recent graduate of Bachelor of Business administration or the equivalent  
 
Please forward cover letter with wage expectations & resume (as attachments) via email to careers@centra.ca quoting 
“Financial Analyst” in the title.  Please note, no emails received through services such as skydrive will be reviewed. 
 
We would like to thank all candidates for applying, however only those selected for the interview process will be contacted. 
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